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NOTICE OF THE REGULAR MEETING 
OF THE BOARD OF DIRECTORS 
OF THE TOWN OF DISCOVERY BAY 
Wednesday February 18, 2015 
REGULAR MEETING 7:00 P.M. 
1800 Willow Lake Road, Discovery Bay, California 
Website address: www.todb.ca.gov 
 
REGULAR MEETING 7:00 P.M. 
A. ROLL CALL AND PLEDGE OF ALLEGIANCE 

1. Call business meeting to order 7:00 p.m. 
2. Pledge of Allegiance 
3. Roll Call 

 
B. PUBLIC COMMENTS (Individual Public Comments will be limited to a 3-minute time limit) 

During Public Comments, the public may address the Board on any issue within the District’s jurisdiction 
which is not on the agenda.  The public may comment on any item on the Agenda at the time that item is 
before the Board for consideration.  Any person wishing to speak must come up and speak from the 
podium.  There will be no dialog between the Board and the commenter.  Any clarifying questions from the 
Board must go through the Chair. 
 

C. PRESENTATIONS 
 

D. PRESIDENT REPORT AND DIRECTORS’ COMMENTS 
        
E. CONSENT CALENDAR 

All matters listed under the CONSENT CALENDAR are considered by the District to be routine and will be 
enacted by one motion. 
1. Approval of DRAFT minutes of special meeting dated January 31, 2015 
2. Approval of DRAFT minutes of special meeting dated February 4, 2015 
3. Approval of DRAFT minutes of regular meeting dated February 4, 2015 
4. Mission, Vision, Goals and Values Statement 
5. Approve Register of District Invoices 

 
F. BUSINESS AND ACTION ITEMS 

1. Consideration of Amending Board Policy No. 004 and Adoption of Resolution No. 2015-03 
2. Consideration of Nomination for Vacant California Special Districts Association Board Member 

Vacancy  
3. Badger ORION Cellular BEACON Meter Reading System 
4. Requests from local organizations to lease space in District owned facilities 

 

G.  INFORMATIONAL ITEMS ONLY (NO ACTION NECESSARY) 
1. District Financial Statement Report for the Period ending December 31, 2014 and FY 2014-15 Mid-Year 

Budget Review 
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H. VEOLIA REPORT 

1. Veolia Report – Month of January 2015 
 

I. MANAGER’S REPORTS – Discussion and Possible Action 
 

J. GENERAL MANAGER’S REPORT – Discussion and Possible Action 
 

K. DISTRICT LEGAL COUNSEL REPORT 
 
L. COMMITTEE UPDATES – Discussion and Possible Action 
 
M. CORRESPONDENCE – Discussion and Possible Action 

1. R – Contra Costa County Aviation Advisory Committee meeting minutes dated October 9, 2014 
2. R – Contra Costa County Aviation Advisory Committee meeting minutes dated January 8, 2015 
3. R – East Contra Costa County Fire Protection District meeting minutes dated January 5, 2015 
4. R – State Route 4 Bypass meeting minutes dated October 9, 2014 
5. R – State Route 4 Bypass meeting minutes dated November 13, 2014 

   
N. PUBLIC RECORD REQUESTS RECEIVED  

 
O. FUTURE AGENDA ITEMS  
 
P. ADJOURNMENT 

1. Adjourn to the next Regular meeting dated March 4, 2015 starting at 7:00 p.m. on 1800 Willow Lake 
Road-Located behind the Delta Community Presbyterian Church.  

 
 
 
 
 

“This agenda shall be made available upon request in alternative formats to persons with a disability, as 
required by the American with Disabilities Act of 1990 (42 U.S.C. § 12132) and the Ralph M. Brown Act 
(California Government Code § 54954.2). Persons requesting a disability related modification or accommodation 
in order to participate in the meeting should contact the Town of Discovery Bay, at (925)634-1131, during 
regular business hours, at least twenty-four hours prior to the time of the meeting.” 
 
"Materials related to an item on the Agenda submitted to the Town of Discovery Bay CSD after distribution of the 
agenda packet are available for public inspection in the District Office located at 1800 Willow Lake Road during 
normal business hours." 
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MINUTES OF THE ANNUAL BOARD PLANNING WORKSHOP 
OF THE BOARD OF DIRECTORS 
OF THE TOWN OF DISCOVERY BAY 
Saturday January 31, 2015 
PLANNING WORKSHOP - 9:00 A.M. to 12:00 P.M. 
1800 Willow Lake Road, Discovery Bay, California 
Website address: www.todb.ca.gov 
 
PLANNING WORKSHOP at 9:00 A.M. 
A. ROLL CALL AND PLEDGE OF ALLEGIANCE 

1. Call business meeting to order – 9:02 a.m. by President Steele 
2. Pledge of Allegiance – Led by General Manager Howard 
3. Roll Call – All Present 

 
B. PUBLIC COMMENTS (Public Comments will be limited to a 3-minute time limit) 
 None 
 
C. PLANNING WORKSHOP ITEMS 
 
 President Steele – Stated that item C-9 will be pulled from the Agenda. 
 

1. 2014 Year in Review 
General Manager Howard – Provided the details of item C-1 from the Board Workshop Power Point.  
There was discussion between the General Manager and the Board. 
2. Review of Mission, Vision, Values and Goals 
General Manager Howard – Provided the details of item C-2.  There was discussion between the 
General Manager and the Board.  The Board requested changes to the Vision section and will be 
presented at the February 18, 2015 Board meeting. 
3. Review of Bylaws of the TODB and Board Policy 
General Manager Howard – Provided the details of item C-3.  There was discussion between the 
General Manager and the Board.  The Bylaws will be presented at the February 4, 2014 Board meeting. 
4. Ongoing Drought Update and Forecast into 2015 
General Manager Howard – Provided the details of item C-4.  There was discussion between the 
General Manager and the Board. 
5. Existing Water Meter Program and System Wide Implementation 
General Manager Howard – Provided the details of item C-5.  There was discussion between the 
General Manager, the Water and Wastewater Manager, the Finance Manager, and the Board. 
6. Tertiary Treatment Process (filters) funding considerations 
General Manager Howard – Provided the details of item C-2. 
District Engineer Harris – Provided additional details of item C-2.  There was discussion between the 
General Manager, the District Engineer, the Water and Wastewater Manager, and the Board. 
7. Board Officer Rotation Schedule Proposal 
Director Leete – Provided the details of his proposal.  There was discussion between the Board and 
the General Manager. 
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8. Board Committee Assignment Considerations 
Director Leete – Provided the details of his proposal.  There was discussion between the Board and 
the General Manager. 
Director Pease – Provided the details of his proposal.  There was discussion between the Board and 
the General Manager. 
9. DB Community Foundation Partnership Discussion 
10. FY 2015-16 Budget and Personnel Actions 
General Manager Howard – Provided the details of item C-10.  There was discussion between the 
General Manager, the Water and Wastewater Manager, the Finance Manager, and the Board. 
11. Other Items as Requested by the Board of Director’s 
General Manager Howard – Provided the details of item C-11.  The Board stated they will provide 
items at a later time. 
President Steele – Provided several things to be added regarding the Community Center.  There was 
discussion between the General Manager and the Board. 
 

D. ADJOURNMENT 
The meeting adjourned at 11:48 a.m. to the next Regular meeting of February 4, 2015 starting at 7:00 
p.m. at 1800 Willow Lake Road.  
 
 
 

 
//cmc – 02-02-15 
http://www.todb.ca.gov/page/576/ 
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MINUTES OF A SPECIAL MEETING 
OF THE BOARD OF DIRECTORS 
OF THE TOWN OF DISCOVERY BAY CSD 
Wednesday February 4, 2015 
1800 Willow Lake Road, Discovery Bay, California 
SPECIAL MEETING 6:30 P.M. 
Website address: www.todb.ca.gov 
 
SPECIAL MEETING AT 6:30 P.M. 
 
A. ROLL CALL 

Call business meeting to order - 6:30 p.m. by Vice President Pease 
Roll Call – All present with the exception of President Steele 
President Steele – Arrived at 6:38 p.m. 
 

B. PUBLIC COMMENT 
 None 
 
C. OPEN SESSION DISCLOSURE OF CLOSED SESSION AGENDA  

(Government Code Section 54957.7) 
Legal Counsel Attebery – The Board is now adjourning into closed session regarding item D-1. 

  
D. CLOSED SESSION: 

1. PUBLIC EMPLOYEE PERFORMANCE EVALUATION Government Code Section 54957 
Legal Counsel 

 
E. RETURN TO OPEN SESSION; REPORT ON CLOSED SESSION  

(Government Code Section 54957.1)  
Legal Counsel Attebery – The Board has reconvened from closed session and there is no reportable action. 

 
F. ADJOURNMENT     

 The meeting adjourned at 6:55 p.m. to the Regular Meeting on February 4, 2015 at 7:00 p.m. on 1800 Willow Lake 
Road. 

 
 
 
//cmc – 02-06-15 
http://www.todb.ca.gov/content/agenda-and-minutes/ 
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MINUTES OF THE REGULAR MEETING 
OF THE BOARD OF DIRECTORS 
OF THE TOWN OF DISCOVERY BAY 
Wednesday February 4, 2015 
REGULAR MEETING 7:00 P.M. 
1800 Willow Lake Road, Discovery Bay, California 
Website address: www.todb.ca.gov 
 
REGULAR MEETING 7:00 P.M. 
A. ROLL CALL AND PLEDGE OF ALLEGIANCE 

Call business meeting to order 7:00 p.m. by President Steele 
Pledge of Allegiance – lead by General Manager Howard 
Roll Call – All Present 
  

B. PUBLIC COMMENTS (Individual Public Comments will be limited to a 3-minute time limit) 
None 
 

C. AREA AGENCIES REPORTS / PRESENTATION 
  1  Sheriff’s Office Report  

Crime Prevention Specialist Fontenot – Provided the law enforcement report for the month of December.  
There was discussion between the Crime Prevention Specialist Fontenot and the Board. 

 2. CHP Report 
Officer Thomas – Provided an update of the services to the Town of Discovery Bay.  There was discussion 
between Officer Thomas and the Board. 
3. East Contra Costa Fire Protection District Report  
Chief Henderson – Provided an East Contra Costa Fire Protection District update.  There was discussion 
between Chief Henderson and the Board. 
4. Supervisor Mary Piepho, District III Report 
Alicia Nuchols Scheduler/Office Operations – Provided an update of several projects surrounding 
Discovery Bay.  There was discussion between the Board and the Scheduler/Office Operations. 

 
D. COMMITTEE/LIAISON REPORTS 

1. Trans-Plan Report – Report presented by Trans-Plan representative, Duane Steele 
2.   County Planning Commission Report - 
3. Code Enforcement Report – General Manager Howard provided the report.  There was discussion 
between General Manager Howard and the Board. 
4. Special Districts Report** - No Report 
**These meetings are held Quarterly 

 
E. PRESENTATIONS 
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F. CONSENT CALENDAR 
All matters listed under the CONSENT CALENDAR are considered by the District to be routine and will be 
enacted by one motion. 
1. Approval of DRAFT minutes of regular meeting dated January 21, 2015 
2. Approve Register of District Invoices  
Motion by: Director Simon to approve the Consent Calendar. 
Second by:  Vice-President Pease 
Vote: Motioned Carried – AYES: 5, NOES: 0 

 
G. BUSINESS AND ACTION ITEMS 

1. Approve Contract to Commercial Tree Care for Tree Services related to RFP L14-02  
General Manager Howard provided the details of G-1. 
Parks & Recreation Manager Perez provided details of item G-1.  There was discussion between the Parks 
& Recreation Manager and the Board. 
Motion by:  Vice-President Pease to Award contract to Commercial Tree Care, in the amount not to exceed 
$24,236.00 for tree care services as identified in RFP L14-02; and (2) authorize the General Manager to 
execute all contracts or purchase orders. 
Second by:  Director Leete 
Vote: Motioned Carried – AYES: 5, NOES: 0 
2. Approve Contract to Tee Janitorial for Janitorial Services related to RFP L14-01 
Parks & Recreation Manager Perez provided details of item G-2.  There was discussion between the 
General Manager, Parks & Recreation Manager and the Board. 
Motion by: Vice-President Pease to award contract to Tee Janitorial, in the amount not to exceed $13,200 
(annual) for janitorial services as identified in RFP L14-01; and (2) authorize the General Manager to execute 
all contract documents and purchase orders. 
Second by:  Director Simon 
Vote: Motion Carried – AYES: 5, NOES: 0 
3. Bylaws of the Town of Discovery Bay, Article IV Section 2, A 4 and Appointment of Board 

Members to District Representative Committee Positions 
General Manager Howard provided the details of item G-3.  There was discussion between the General 
Manager, Legal Counsel, and the Board.  The 
Motion by: Director Leete to approve Appointment of Board Members to District Representative Committee 
Positions and Approve Resolution No. 2015-02 amending the Bylaws of the Town of Discovery Bay; adding 
appointment occurs at the first meeting in January and that all committee appointments will be for a two-year 
term. 
Second by: Director Simon 
Vote: Motion Carried – AYES: 3 – Vice-President Pease, Director Leete, Director Simon, NOES: 2 – 
President Steele, Director Graves 
 
The Board assigned the Board Members to the District Representative Listing. 

 
H.  INFORMATIONAL ITEMS ONLY (NO ACTION NECESSARY) 
 None 
 
I. PRESIDENT REPORT AND DIRECTORS’ COMMENTS 

Director Steele – Provided his report and details of the Byron Union School District meeting dated January 
8, 2015. 
Director Leete – Provided the details of the Byron Delta Lions Club meeting February 3, 2015 
 

J. MANAGER’S REPORT – Discussion and Possible Action 
 None 
 
K. GENERAL MANAGER’S REPORT – Discussion and Possible Action 

General Manager Howard – Stated that Staff meeting with Digital Deployment discussion the new Town of 
Discovery Bay Website. 
 

L. DISTRICT LEGAL COUNSEL REPORT 
 None 
 
M. COMMITTEE UPDATES – Discussion and Possible Action 

President Steele – Stated that the Committees from the District Representative Listing, will be providing a 
monthly update 
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N. CORRESPONDENCE – Discussion and Possible Action  
None 
 

O. PUBLIC RECORD REQUESTS RECEIVED   
 None 
 
P. FUTURE AGENDA ITEMS 
 None 
 
Q.  ADJOURNMENT     

The meeting adjourned at 8:10 p.m. to the next regular meeting dated February 18, 2015 starting at 7:00 
p.m. on 1800 Willow Lake Road.  

 



 
 

 

 

Town of Discovery Bay  
“A Community Services District” 

AGENDA REPORT 

 
 

Meeting Date 
 
 

February 18, 2015 

 
Prepared By: Rick Howard, General Manager 
Submitted By: Rick Howard, General Manager  
 
 
Agenda Title 
 
Mission, Vision, Goals and Values Statement 
 
 
Recommended Action 
 
Adopt the Town of Discovery Bay Mission, Vision, Goals and Values Statement 
 
 
Executive Summary 
 
The Town of Discovery Bay Board of Directors adopted a Mission, Vision, Goals and Values Statement on February 19, 
2014.  At the Board Workshop on January 31, 2015, the Board reviewed the Mission, Vision, Goals and Values statement 
and made one minor edit.  The attached statement identifies the minor edit in strikeout/underline format in order that the 
change may easily be reviewed. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Fiscal Impact:  
 

Amount Requested  $ N/A 
Sufficient Budgeted Funds Available?:     (If no, see attached fiscal analysis) 

 Prog/Fund #      Category:  Pers.     Optg.     Cap.       -or-   CIP#      Fund# 
 

Previous Relevant Board Actions for This Item 
 
September 19, 2007 Adoption of Mission, Vision, Goals and Values Statement 
January 8, 2014 
February 1, 2014 Board Workshop 
January 31, 2015 
 
  
Attachments 
  
Amended “DRAFT” Mission, Vision, Goals and Values Statement 
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The Town of Discovery Board has developed and articulated its mission, vision, goals and values. These 

ideals serve as an important guide as the Town of Discovery Bay business is conducted. 

Mission: 

 Provide effective and fiscally responsible municipal services in a manner which promotes a high 

standard of community life with a focus on the environment and the Delta in partnership with the 

community  

Vision: 

 Maintain a Ffull service and sustainable community  

 Grow in harmony with the environment and the Delta  

 Ensure assets and facilities are maintained, serviceable, and in compliance with all regulatory 

laws, regulations and rules. 

 Promote practices that provide enhanced and sustainable life now and for future generations 

Goals: 

 Responsible management of public funds  

  Preservation of our neighborhoods and natural resources  

 Provide timely, effective and transparent communications between government and our citizens  

 Continually improve the quality of our services  

 Promote and protect  the environment  

 Take pride in community assets  

 Provide leadership while considering all points of view, to ultimately set policy and make 

decisions based on what is in the best interest of the entire community  

 Recognize pioneers of the community  

Values: 

 Innovation  

 Accountability  

 Respect  

 Integrity 

 Professionalism  
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The Town of Discovery Bay Board of Directors has adopted its 

Mission, Vision, Goals and Values. 

These ideals serve as an important guide as the Town of Discovery Bay 

conducts its day-to-day business and interacts with the public. 

Mission: 
Provide effective and fiscally responsible municipal services  

in a manner which promotes a high standard of community life  

with a focus on the environment and the Delta in partnership with the community 

Vision: 
Maintain a full service and sustainable community 

Grow in harmony with the environment and the Delta 
Ensure assets and facilities are maintained, serviceable,  

and in compliance with all regulatory laws, regulations and rules. 
Promote practices that provide enhanced and sustainable life 

now and for future generations 

Goals: 
Responsible management of public funds 

Preservation of our neighborhoods and natural resources 

Provide timely, effective and transparent communications  

between government and our citizens 

Continually improve the quality of our services 

Promote and protect  the environment 

Take pride in community assets 

Provide leadership while considering all points of view,  

to ultimately set policy and make decisions based on  

what is in the best interest of the entire community 

Recognize pioneers of the community 

Values: 
Innovation     Accountability     Respect     Integrity     Professionalism 

 



 
 

 

 

Town of Discovery Bay 
“A Community Services District” 

AGENDA REPORT 

 
 

Meeting Date 
 
 

February 18, 2015 

 
Prepared By:   Dina Breitstein, Finance Manager & Lesley Marable, Sr. Accounts Clerk 
Submitted By:    Rick Howard, General Manager  

 
Agenda Title 
 
Approve Register of District Invoices 
 
 
Recommended Action 
 
Staff recommends that the Board approve the listed invoices for payment 
 
 
Executive Summary 
 
District invoices are paid on a regular basis, and must obtain Board authorization prior to payment.  Staff recommends  
Board authorization in order that the District can continue to pay warrants in a timely manner. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Fiscal Impact: 
 

Amount Requested  $ 333,105.94 
Sufficient Budgeted Funds Available?:  Yes   (If no, see attached fiscal analysis) 

 Prog/Fund #    See listing of invoices.  Category:  Operating Expenses and Capital Improvements        
 

Previous Relevant Board Actions for This Item 
 
 
 
Attachments 
 
Request For Authorization to Pay Invoices for the Town of Discovery Bay CSD  2014/2015 
Request For Authorization to Pay Invoices for the Discovery Bay Lighting & Landscape District # 8 2014/2015 
Request For Authorization to Pay Invoices for the Discovery Bay Lighting & Landscape District # 9 2014/2015 
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Vendor Name Invoice Number Description Invoice Date  Amount

Administration

Brut Force Janitorial 20152 Janitorial Service Feb 2015 (Z57,Z61) 02/05/15 $50.00

My Bark Company, Inc. 8172 Landscape Reimb Mulch (Z57) 12/23/14 $2,072.89

My Bark Company, Inc. 8245 Landscape Reimb Mulch (Z57,Z61) 01/20/15 $2,323.53

My Bark Company, Inc. 8258 Landscape Reimb Mulch (Z61) 01/21/15 $2,157.25

My Bark Company, Inc. 8293 Landscape Reimb Mulch (Z61) 01/29/15 $2,157.25

Odyssey Landscape Co, Inc. 36040155.1 Landscape Reimb (Z57,Z61) 01/30/15 $13,950.00

U.S. Bank Corporate Payment System 4246044555703473/115 Landscape Reimb (Z35,Z57,Z61) 01/26/15 $39.19

Watersavers Irrigation Inc. 1540108-00 Landscape Reimb (Z57,Z61) 02/10/15 $547.43

Administration Sub-Total $23,297.54

Water

Alhambra 13710019012315 Water Service 01/23/15 $16.76

American Retrofit Systems 1052 Electrical System Yellow Trailer 02/03/15 $60.00

Big Dog Computer BDC33090 New Email Account 02/04/15 $20.00

Brentwood Ace Hardware 808/013115 Vehicle Repairs & Supplies 01/31/15 $11.50

Brut Force Janitorial 20152 Janitorial Service Feb 2015 02/05/15 $100.00

Caselle, Inc. 63197 Support and Maintenance March 02/02/15 $284.00

Cintas 185498852 Uniforms 01/28/15 $236.54

Cintas 185499679 Uniforms 02/04/15 -$185.98

Du-All Safety 16634 Safety Support and Training for 2014-2015 01/30/15 $1,160.00

Fluid Engineering 21680 Automated Self Cleaning Strainer/Filter System 01/15/15 $20,261.00

Gann Properties 2209 HAMPSHIRE DR Closed Account, Refund Overpayments 02/04/15 $46.11

J.W. Backhoe & Construction, Inc. 2267 Leak Schooner Loop 01/28/15 $2,734.63

J.W. Backhoe & Construction, Inc. 2272 Repair Angle Meter Firwood Ct 01/29/15 $1,166.06

National Meter & Automation, Inc. 1 Badger Orion AMR 02/11/15 $40,856.76

Office Depot 752331351001 Office Supplies 01/27/15 $54.36

Office Depot 753158293001 Office Supplies 01/30/15 $63.42

Office Depot 753158514001 Office Supplies 01/30/15 $21.69

Paul E. Vaz Trucking, Inc. 34186 Material 01/15/15 01/30/15 $467.87

Paul E. Vaz Trucking, Inc. 34187 Freight 01/15/15 01/30/15 $596.60

ReliaStar Life Insurance Company #JR52 457(B) 021515 457(b) 02/01/15-02/15/15 02/15/15 $488.04

Ricoh USA, Inc 5034247722 Photocopier 01/19/15 $51.75

SDRMA 16264 Medical Benefits Credit 01/06/15 -$169.73

SDRMA 16484 Medical Benefits Mar 2015 02/04/15 $566.30

U.S. Bank Corporate Payment System 4246044555703473/115 Health Insurance 01/26/15 $2,653.63

U.S. Bank Corporate Payment System 4246044555703473/115 Travel & Meetings 01/26/15 $43.10

U.S. Bank Corporate Payment System 4246044555703473/115 Telephone General 01/26/15 $515.49

U.S. Bank Corporate Payment System 4246044555703473/115 Telephone General 01/26/15 $849.79

U.S. Bank Corporate Payment System 4246044555703473/115 Telephone Networking 01/26/15 $96.00

U.S. Bank Corporate Payment System 4246044555703473/115 Vehicle & Equipment Fuel 01/26/15 $294.39

U.S. Bank Corporate Payment System 4246044555703473/115 Automotive Supplies & Repairs 01/26/15 $325.21

U.S. Bank Corporate Payment System 4246044555703473/115 General Repairs 01/26/15 $416.38

U.S. Bank Corporate Payment System 4246044555703473/115 Info System Management 01/26/15 $92.80

U.S. Bank Corporate Payment System 4246044555703473/115 Equipment Maintenance 01/26/15 $35.43

U.S. Bank Corporate Payment System 4246044555703473/115 Computer Equipment & Supplies 01/26/15 $156.71

U.S. Bank Corporate Payment System 4246044555703473/115 Misc. Small Tools 01/26/15 $20.35

U.S. Bank Corporate Payment System 4246044555703473/115 Computer Software 01/26/15 $20.00

U.S. Bank Corporate Payment System 4246044555703473/115 Office Supplies 01/26/15 $160.49

U.S. Bank Corporate Payment System 4246044555703473/115 Building Maintenance 01/26/15 $1,220.06

U.S. Bank Corporate Payment System 4246044555703473/115 Safety Equipment & Supplies 01/26/15 $531.18

U.S. Bank Corporate Payment System 4246044555703473/115 Special Expense 01/26/15 $67.84

Univar SJ665824 Chemicals Delivered 01/28/15 01/28/15 $243.63

Univar SJ665826 Chemicals Delivered 01/26/15 01/28/15 $273.84

Veolia Water North America 45389 Monthly O&M Fee Feb 2015 02/01/15 $40,403.73

Verizon Wireless 9739621362 Cell Phone Bill Jan 2015 01/26/15 $150.40

W.J. Kirk Welding 48015 Repair Stair Landing 01/28/15 $48.00

Water Sub-Total $117,526.13

Wastewater

Air Resources Board P-3476-0415 Permit and Fees 02/11/15 $575.00

Alhambra 13710019012315 Water Service 01/23/15 $25.13

American Retrofit Systems 1052 Electrical System Yellow Trailer 02/03/15 $90.00

American Retrofit Systems 1053 Electrical Shorts In Aerator WWTP#2 02/05/15 $550.00

Big Dog Computer BDC33090 New Email Account 02/04/15 $30.00

Request For Authorization To Pay Invoices  (RFA)

For The Meeting On February 18, 2015 

Town of Discovery Bay CSD

For Fiscal Year’s 7/14 - 6/15

Agenda Item E-5



Brentwood Ace Hardware 808/013115 Vehicle Repairs & Supplies 01/31/15 $22.12

Brut Force Janitorial 20152 Janitorial Service Feb 2015 02/05/15 $150.00

Cascade Integration And Development 897 SCADA System Upgrade 02/01/15 $28,448.40

Caselle, Inc. 63197 Support and Maintenance March 2015 02/02/15 $426.00

Cintas 185498852 Uniforms 01/28/15 $354.82

Cintas 185499679 Uniforms 02/04/15 -$278.96

Comcast 8155400350232938/021 Internet WWTP#2 02/03/15 $114.00

Comcast 8155400350232946/215 Internet WWTP#1 02/03/15 $88.95

Du-All Safety 16634 Safety Support and Training for 2014-2015 01/30/15 $1,740.00

Herwit Engineering 15-1 Professional Services Jan 2015 02/02/15 $6,682.50

Herwit Engineering DB-MP-5,6,7,12-9 Secondary Effluent 02/02/15 $66,537.50

Herwit Engineering DB-MP-5,6,7,12-9 Export Pump Station 02/02/15 $2,400.00

Kleinfelder, Inc. 1045338 Groundwater Monitoring Well Installation 01/23/15 $1,414.30

Office Depot 752331304001 Office Supplies 01/27/15 $8.66

Office Depot 752331351001 Office Supplies 01/27/15 $81.55

Office Depot 753158293001 Office Supplies 01/30/15 $95.14

Office Depot 753158514001 Office Supplies 01/30/15 $32.54

ReliaStar Life Insurance Company #JR52 457(B) 021515 457(b) 02/01/15-02/15/15 02/15/15 $732.06

Ricoh USA, Inc 5034247722 Photocopier 01/19/15 $77.63

SDRMA 16264 Medical Benefits Credit 01/06/15 -$254.59

SDRMA 16484 Medical Benefits Mar 2015 02/04/15 $849.46

U.S. Bank Corporate Payment System 4246044555703473/115 Health Insurance 01/26/15 $3,980.45

U.S. Bank Corporate Payment System 4246044555703473/115 Travel & Meetings 01/26/15 $64.64

U.S. Bank Corporate Payment System 4246044555703473/115 Telecom Networking 01/26/15 $144.00

U.S. Bank Corporate Payment System 4246044555703473/115 Vehicle & Equipment Fuel 01/26/15 $100.47

U.S. Bank Corporate Payment System 4246044555703473/115 Automotive Supplies & Repairs 01/26/15 $212.47

U.S. Bank Corporate Payment System 4246044555703473/115 Special Equipment 01/26/15 $19.79

U.S. Bank Corporate Payment System 4246044555703473/115 Info System Maintenance 01/26/15 $139.20

U.S. Bank Corporate Payment System 4246044555703473/115 Equipment Maintenance 01/26/15 $82.83

U.S. Bank Corporate Payment System 4246044555703473/115 Computer Equipment & Supplies 01/26/15 $235.06

U.S. Bank Corporate Payment System 4246044555703473/115 Misc. Small Tools 01/26/15 $57.14

U.S. Bank Corporate Payment System 4246044555703473/115 Computer Software 01/26/15 $29.99

U.S. Bank Corporate Payment System 4246044555703473/115 Office Supplies 01/26/15 $240.73

U.S. Bank Corporate Payment System 4246044555703473/115 Building Maintenance 01/26/15 $1,830.08

U.S. Bank Corporate Payment System 4246044555703473/115 Safety Equipment & Supplies 01/26/15 $796.76

U.S. Bank Corporate Payment System 4246044555703473/115 Special Expense 01/26/15 $101.75

Veolia Water North America 45389 Monthly O&M Fee Feb 2015 02/01/15 $60,605.60

Verizon Wireless 9739621362 Cell Phone Bill Jan 2015 01/26/15 $225.59

W.J. Kirk Welding 48015 Repair Stair Landing 01/28/15 $72.00

Western Pacific Crane & Equipment J00731 Vehicle Repair & Supplies 01/30/15 $2,789.41

Wastewater Sub-Total $182,720.17

Community Center

Community Center Sub-Total $0.00

Grand Total $323,543.84
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Vendor Name Invoice Number Description Invoice Date  Amount
Alhambra 13710019012315 Community Center-Water Service 01/23/15 $66.83

Brentwood Ace Hardware 808/013115 Landscape Maintenance 01/31/15 $21.43

Brut Force Janitorial 20152 Janitorial Service Feb 2015 02/05/15 $310.00

Cintas 185498852 Uniforms 01/28/15 $18.44

Cintas 185498852 Community Center-Mats 01/28/15 $22.75

Cintas 185499679 Uniforms 02/04/15 $18.44

Cintas 185499679 Community Center-Mats 02/04/15 $20.75

Comcast 8155400350238372/115 Networking 01/22/15 $38.30

Comcast 8155400350238372/115 Community Center-Telephone 01/22/15 $54.00

Comcast 8155400350238372/115 Community Center-Networking 01/22/15 $38.30

Delta Fence Company, Inc. 25597 Cornell Park Fence Repair 01/30/15 $1,014.15

Denalect Alarm Company R16236 Community Center-Quarterly Alarm Charge 02/02/15 $96.00

Discovery Bay Disposal 17-0001966/013015 2 Yd Bin 01/30/15 $292.37

Discovery Bay Disposal 17-0013218/013015 Community Center-2 Yd Bin 01/30/15 $292.37

Henson Plumbing, Inc. 46060 Restroom Repair Regatta Park 02/02/15 $300.00

Karina Dugand 17 Community Center-Program Fees 01/30/15 $975.00

Lincoln Equipment, Inc. SI257156 Community Center-Pool Chemicals 01/31/15 $618.54

Office Depot 750600990001 Community Center-Office Supplies 01/19/15 $38.12

Office Depot 750600990001 Community Center-Office Supplies 01/19/15 $82.73

Office Depot 750600990001 Community Center-Office Supplies 01/19/15 $29.27

Office Depot 751129772001 Office Supplies 01/21/15 $59.50

Office Depot 753024521001 Community Center-Office Supplies 01/30/15 $75.53

Office Depot 753158515001 Community Center-Office Supplies 01/30/15 $11.82

U.S. Bank Corporate Payment System 4246044555703473/115 Training & Education 01/26/15 $400.00

U.S. Bank Corporate Payment System 4246044555703473/115 Memberships 01/26/15 $26.85

U.S. Bank Corporate Payment System 4246044555703473/115 Advertising 01/26/15 $20.00

U.S. Bank Corporate Payment System 4246044555703473/115 Telephone General 01/26/15 $96.86

U.S. Bank Corporate Payment System 4246044555703473/115 Vehicle & Equipment Fuel 01/26/15 $154.62

U.S. Bank Corporate Payment System 4246044555703473/115 Automotive Supplies & Repairs 01/26/15 $350.00

U.S. Bank Corporate Payment System 4246044555703473/115 Equipment Maintenance 01/26/15 $207.98

U.S. Bank Corporate Payment System 4246044555703473/115 Personal Protective Equipment 01/26/15 $373.51

U.S. Bank Corporate Payment System 4246044555703473/115 Community Center-Computer Software 01/26/15 $360.95

U.S. Bank Corporate Payment System 4246044555703473/115 Community Center-Landscape Maintenance 01/26/15 $97.66

U.S. Bank Corporate Payment System 4246044555703473/115 Community Center-Waste 01/26/15 $292.37

U.S. Bank Corporate Payment System 4246044555703473/115 Community Center-Telephone General 01/26/15 $96.86

Verizon Wireless 9739621362 Cell Phone Bill Jan 2015 01/26/15 $87.04

Verizon Wireless 9739621362 Community Center-Cell Phone Bill Jan 2015 01/26/15 $87.03

Watersavers Irrigation Inc. 1537299-00 Misc. Small Tools 01/29/15 $58.35

Watersavers Irrigation Inc. 1538453-00 Misc. Repair Items 02/03/15 $414.16

Watersavers Irrigation Inc. 1538453-00 Misc. Repair Items 02/03/15 $17.96

Watersavers Irrigation Inc. 1540108-00 Misc. Small Tools 02/10/15 $283.00

Watersavers Irrigation Inc. 1540108-00 Building Maintenance 02/10/15 $263.30

Watersavers Irrigation Inc. 2855/013115 Service Charge 01/31/15 $10.94

Woodmill Recycling Company 2015-3510 Landscape Maintenance 01/31/15 $89.00

Total $8,283.08

Request For Authorization To Pay Invoices  (RFA)

For The Meeting On February 18, 2015 

Town of Discovery Bay, D.Bay L&L Park #8

For Fiscal Year’s 7/14 - 6/15
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Vendor Name Invoice Number Description Invoice Date  Amount

Brut Force Janitorial 20152 Janitorial Service Feb 2015 02/05/15 $25.00

Cintas 185498852 Uniforms 01/28/15 $18.44

Cintas 185499679 Uniforms 02/04/15 $18.44

Comcast 8155400350238372/115 Networking 01/22/15 $38.30

U.S. Bank Corporate Payment System 4246044555703473/115 Memberships 01/26/15 $26.86

U.S. Bank Corporate Payment System 4246044555703473/115 Telephone General 01/26/15 $103.79

U.S. Bank Corporate Payment System 4246044555703473/115 Vehicle & Equipment Fuel 01/26/15 $45.00

U.S. Bank Corporate Payment System 4246044555703473/115 Automotive Supplies & Repairs 01/26/15 $381.07

U.S. Bank Corporate Payment System 4246044555703473/115 Equipment Maintenance 01/26/15 $271.78

Verizon Wireless 9739621362 Cell Phone Bill Jan 2015 01/26/15 $87.04

Watersavers Irrigation Inc. 1540108-00 Building Maintenance 02/10/15 $263.30

Total $1,279.02

Request For Authorization To Pay Invoices   (RFA)

For The Meeting On February 18, 2015

Town of Discovery Bay, D.Bay L&L Park #9 (Ravenswood)

For Fiscal Year’s 7/14 - 6/15
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Town of Discovery Bay 
“A Community Services District” 

AGENDA REPORT 

 
 

Meeting Date 
 
 

February 18, 2015 
 

 
 

Prepared By: Rick Howard, General Manager 
Submitted By: Rick Howard, General Manager  
  
Agenda Title 
 
Consideration of Amending Board Policy No. 004 and adoption of Resolution No. 2015-03 
 
 
Recommended Action 
 
As Necessary 
 
 
Executive Summary 
 
Board Policy 004, initially adopted in June 2002 and most recently modified in November 2011, provides a process for 
the annual appointment of officers of the Board, including the Board President, Vice President and President Pro 
Tempore. 
 
The Board held their annual Board Planning Workshop on Saturday, January 31, 2015.  At the workshop, the Board 
considered amending Board Policy 004 by establishing a Board officer rotation schedule, based primarily on length of 
service of Board members.  The proposed process would distribute officer responsibility on a rotational basis, thus 
eliminating any personal bias from the members of the board. 
 
In order for any modification to Policy 004, the Board must amend the policy to comply with the proposed procedure.   
 
Section I shall be amended to include the following procedure: 
 
The appointment of Board officers shall be established based upon the following schedule: 
 
Board President 
 
In order to be considered to serve as President of the Board, the Board member must have served on the Board for a 
minimum 24 months prior to being considered for rotation into the Board President position.  The Board Presidency shall 
be assigned to the Board member who has not served as President and who has met the 24 month requirement. 
 
If more than one Board member has met the 24 month requirement and not served as President, the member with the 
longest tenure on the Board of Directors shall be the first person appointed to the position of President. 
 
In the event each member of the Board has previously served as President at one point in their respective office, the 
Board member to serve as Board President shall be the member who has not served as President for the longest period 
time. 
 
In the event seniority cannot be determined due to the date of assumption of office, the Board member with the highest 
vote count in their most recent election shall prevail as the senior member for purposes of this selection procedure. 
 
 
 
 

(continued to next page) 
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Vice President 
 
The Vice President shall be the Director next in line to be President based on the then current service time.  In order for 
a Board member to be considered for the position of Vice President, the Board member must have served on the Board 
for a minimum of 12 months prior to being considered for rotation into the Board Vice President position.  The Board 
Vice President shall be assigned to the Board member who has not served as Vice President and who has met the 
minimum 12 month service requirement. 
 
In the event seniority cannot be determined due to the date of assumption of office, the Board member with the highest 
vote count in their most recent election shall prevail as the senior member for purposes of this selection procedure. 
 
 President Pro-Tempore 
 
The President Pro-Tempore shall be the Director next in line to be Vice President based on the then current service 
time.  In order for a Board member to be considered for the position of President Pro Tempore, the Board member must 
have served on the Board for a minimum of 12 months prior to being considered for rotation into the Board President 
Pro Tempore position.  The Board President Pro Tempore shall be assigned to the Board member who has not served 
as President Pro Tempore and who has met the minimum 12 month service requirement. 
 
In the event seniority cannot be determined due to the date of assumption of office, the Board member with the highest 
vote count in their most recent election shall prevail as the senior member for purposes of this selection procedure. 
 
It is appropriate at this time for the Board to provide feedback and comments. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Fiscal Impact:  
 

Amount Requested  $ 
Sufficient Budgeted Funds Available?:     (If no, see attached fiscal analysis) 

 Prog/Fund #      Category:  Pers.     Optg.     Cap.       -or-   CIP#      Fund# 
 

Previous Relevant Board Actions for This Item 
 
January 31, 2015 Board Workshop Recommendations 
 
  
Attachments 
 
Town of Discovery Bay Board Policy 004 Proposed Amendments 
Resolution 2015-03 
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PURPOSE 
 
 The purpose of the elected Board of Directors of the Town of Discovery Bay, a multipurpose 
independent special district, is to represent the residents within its boundaries in any and all matters 
covered under the California Government Code relating to a Community Services District. 
 
 In addition to the purposes listed in the Government Code, the District has been ordered by LAFCO 
and the Board of Supervisors to perform an advisory role for the residents of Discovery Bay.  This role 
includes, but is not limited to, advising the County in matters of land use planning, zoning, compliance, 
roads and streets, lighting, landscaping, parks and public safety services. 
 
I. BOARD OF DIRECTORS 
 
The governing body of the Town of Discovery Bay is a Board of Directors comprised of five (5) Board 
members elected by the registered voters of the District to serve four (4) year staggered terms.  During 
the elections every two (2) years, either two (2) or three (3) Directors are elected to serve the District for 
the next four (4) years. 
 
Yearly the Board of Directors elects a President, Vice-President and President Pro-Tempore.  The 
President of the Board chairs the meeting, performs such duties as prescribed by State or Federal law 
and such other duties as prescribed by Board Policy or the established Bylaws of the Town of Discovery 
Bay.  In the event of the President’s absence, the Vice-President performs said duties.  In the event of 
the President and Vice-President’s absence, the President Pro-Tempore performs said duties.   
 
The appointment of Board officers shall be established based upon the following schedule: 
 
Board President 
 
In order to be considered to serve as President of the Board, the Board member must have served on 
the Board for a minimum 24 months prior to being considered for rotation into the Board President 
position.  The Board Presidency shall be assigned to the Board member who has not served as President 
and who has met the 24 month requirement. 
 

 

Town of Discovery Bay 
 

  
Program Area: 

Board 
  
Date Established: 

June 19, 2002 
  

Policy Name: 
Board Policy 

  
  
Date Amended: 

February 18, 2015 
  

Policy Number: 
004 

  
Resolution: 

2015-03 
  



 

  Agenda Item F-1 
Town of Discovery Bay CSD Board Policy 

Amended February 18, 2015 
 

 

If more than one Board member has met the 24 month requirement and not served as President, the 
member with the longest tenure on the Board of Directors shall be the first person appointed to the 
position of President. 
 
In the event each member of the Board has previously served as President at one point in their 
respective office, the Board member to serve as Board President shall be the member who has not 
served as President for the longest period time. 
 
In the event seniority cannot be determined due to the date of assumption of office, the Board member 
with the highest vote count in their most recent election shall prevail as the senior member for purposes 
of this selection procedure. 
 
Vice President 
 
The Vice President shall be the Director next in line to be President based on the then current service 
time.  In order for a Board member to be considered for the position of Vice President, the Board 
member must have served on the Board for a minimum of 12 months prior to being considered for 
rotation into the Board Vice President position.  The Board Vice President shall be assigned to the Board 
member who has not served as Vice President and who has met the minimum 12 month service 
requirement. 
 
In the event seniority cannot be determined due to the date of assumption of office, the Board member 
with the highest vote count in their most recent election shall prevail as the senior member for purposes 
of this selection procedure. 
 
 President Pro-Tempore 
 
The President Pro-Tempore shall be the Director next in line to be Vice President based on the then 
current service time.  In order for a Board member to be considered for the position of President Pro 
Tempore, the Board member must have served on the Board for a minimum of 12 months prior to being 
considered for rotation into the Board President Pro Tempore position.  The Board President Pro 
Tempore shall be assigned to the Board member who has not served as President Pro Tempore and who 
has met the minimum 12 month service requirement. 
 
In the event seniority cannot be determined due to the date of assumption of office, the Board member 
with the highest vote count in their most recent election shall prevail as the senior member for purposes 
of this selection procedure. 
 
II. POWER OF THE BOARD 
 
The Board of Directors recognizes its duty to formulate and approve the policy program for the 
operation, control, administration and planning of the District’s facilities and activities of the District. 
 
Board meetings shall be noticed and shall take place pursuant to the Ralph M Brown Act of 1953, as 
amended (hereafter, Brown Act). 
 
The parliamentary procedure for conducting all meetings will be Rosenberg’s Rules of Order. 
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The Board meets its obligations to the electorate by performing as a legislative, administrative and 
control body. 
 
The Board may have standing committees and may appoint ad hoc committees as the need arises.  The 
District’s General Manager or Designee may serve as staff support to those committees. 
 
In the discharge of their duties, Directors shall comply with all applicable local, state and federal laws, 
including ethics trainings as required by AB1234. 
 
III. RESPONSIBILITIES 
 
A. Responsibilities of the Board of Directors: 
 
1. To select a General Manager as the Board’s chief administrative officer and professional advisor 

and  properly delegate to him or her the authority and responsibility to execute its’ policies, enforce 
its  rules and regulations, and administer the facilities, programs, and services of the District.  
Provide  the General Manager with the necessary personnel and resources to carry out his or her 
responsibilities. 

 
2.  To adopt a District budget that provides the best possible facilities, programs, and services, within 
  the limits of fiscal responsibility, to the people of the District. 
 
3.  To adopt a comprehensive set of Board policies and administrative procedures to govern the  
  operation of the District.  These policies and procedures shall be amended and revised as   
  appropriate and shall be compiled and published in a Board Policies Manual.  The District shall keep 
  at its offices a master copy of such manual, which shall be kept for all purposes the official record of 
  the Board policies of the District. 
 
4. By motion, resolution, or ordinance conduct the business of the District, taking those actions that 
 ensure that satisfactory services are provided throughout the community. 
 
5. Keep informed on agenda items and on-going business of the Board. 
 
6. Be well informed on the provisions of laws, ordinances and resolutions as they affect conduct of the 
 District and the Board. 
 
7. Attend meetings with promptness and regularity. 
 
8. Elect officers and confirm standing and ad hoc committee members and District representatives to 
 external agencies. 
 
9. Initiate, review and approve plans that will satisfy future requirements, including a long-range plan 
 (five (5) to ten (10) years). 
 
10. Review and act upon plans and recommendations submitted by the Board committees and the 
 General Manager.  This action includes adoption, rejection, amendment or return to committee. 
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11. Single Board members will not represent the whole of the Board in other open or closed meetings 
 without prior sanction by the majority direction of the Board. 
 
B. GENERAL CONDUCT OF BOARD OF DIRECTORS AND OFFICERS  
 
1. No member of the Board or Officers of the District shall: 
 

 a. Represent his or her position as that of the Board unless the Board has acted upon that position. 
 b. Make unsolicited statements to anyone other than the Board during Board deliberations. 
 c. Issue any writings or statements to the press or public without clearly distinguishing which 

 statements are his or her own and which are established Board positions.   
  

2. Preparation and Commitment: 
 

 a. Shall respect the Board’s commitment to work through the General Manager by requesting desired 
 information about the District’s programs/activities directly from him/her, by referring to him/her 
 suggestions for new policies, for his/her professional advice, by refraining from acting on any 
 complaint until after the General Manager has had an opportunity to investigate fully and report to 
 the Board, and by wholeheartedly supporting Board approved actions of the General Manager and 
 his/her staff. 

 
b. Accept the principle of Board unity or consensus by supporting majority decisions of the Board. 
 
c. Shall make decisions involving the welfare of the District based on factual information and evidence 
 recognizing that personal feelings, opinions and other such factors are not conductive to sound 
 decision making. 
 
d.  Come prepared, ready to ask questions and make decisions. 
 
e.  Do what is agreed upon. 
 
f.  Respect confidentiality of Closed Session agenda items. 
 
g.  Contact the General Manager prior to meeting for more information, if needed. 
 
C.  ADDITIONAL RESPONSIBILITIES OF THE BOARD MEMBERS 
 
1. Orientation of Board Members 
 
a. The Board of Directors recognizes its responsibility in helping and assisting a newly elected or 

appointed Board member to understand the operation of the District as well as the roles and 
responsibilities of a member of the Board.  The Board and General Manager shall assist each new 
member-elect to understand the Board functions, policies, procedures, roles, duties and 
responsibilities of members of the Board.  The following methods shall be employed:  
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b. The new member shall be given selected material on the duties and responsibilities associated with 
Board membership.  These materials shall include, but are not limited to: The Government Code 
dealing with Community Services Districts, the Ralph M. Brown Act, the California Public Records 
Act, Board Policies, and any pertinent publications issued by the California Special Districts 
Association, the California Parks and Recreation Society and other agencies, as needed. 

 
c. As soon as practical after the new Board member assumes office, an orientation meeting with 
 General Manager will be held prior to the first Board meeting to acquaint the new member with 
 details of District operations. 
 
d. The incoming member may meet with the General Manager and members of his staff to discuss 
 services they perform for the Board and the District. 
 
2.   Policy Violations 
 
a. Board Members who intentionally or repeatedly do not comply with this Policy may be reprimanded 
or  formally censured by the Board of Directors. 
 
D. Responsibilities of a Committee Chairperson 
 
1. Undertake the specific tasks or assignments as established by the Board or Board President 
 together with the participation of the other members of the committee. 
2. Plan and schedule the necessary activities and obtain commitments for the necessary resources to 
 complete the assignment. 
3. Present a report on status and progress to the Board at appropriate times as designated by the 
 President. 
4. Prepare recommendations and justification for any proposed action and submit to the Board for 
 decision and implementation when approved. 
5. Provide overall leadership of the committee. 
6. Perform the duties of a Board member if appropriate.  
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A RESOLUTION OF THE BOARD OF DIRECTORS 

OF THE TOWN OF DISCOVERY BAY, 
A CALIFORNIA COMMUNITY SERVICES DISTRICT, 

AMENDING THE BOARD POLICY OF THE TOWN OF DISCOVERY BAY 
 

 WHEREAS, Town of Discovery Bay Community Services District (CSD) is a public agency and complies with a 
number of federal and state statutes, and local laws and regulations, and Bylaws of the Town of Discovery Bay; and 
 
 WHEREAS, it is in the public’s interest that Board of Directors adopts and from time to time reviews the 
policies of the Town of Discovery Bay; and  
 
 WHEREAS, The Board Policy of the Town of Discovery Bay, is established to identify the powers and 
responsibilities of Board members and to represent the residents within its boundaries in any and all matters covered 
under the California Government Code relating to a Community Services District. 
 
 WHEREAS, the Board Policy of the Town of Discovery Bay was originally adopted at the June 19, 2002 Board 
of Directors meeting by a motion that passed with the vote of 5 AYES, 0 NOES, 0 ABSTAINS; and  
 
 WHEREAS, it is now necessary to make certain changes and amend the Town of Discovery Bay Board Policy. 
  
 NOW, THEREFORE, THE BOARD OF DIRECTORS OF THE TOWN OF DISCOVERY BAY COMMUNITY 
SERVICES DISTRICT DOES HEREBY RESOLVE AS FOLLOWS: 
 
SECTION 1. That the Board Policy of the Town of Discovery Bay is hereby amended as set forth in Attachment A 
which is incorporated by this reference as though fully set forth herein. 
 
SECTION 2. That this Policy shall become effective immediately upon adoption of this Resolution. 
 
SECTION 3. The Board Secretary shall certify the adoption of this Resolution. 
 
PASSED, APPROVED AND ADOPTED THIS 4

th
 DAY OF March 2015. 

 
       
      _________________________ 
      Chris Steele 
      Board President 
 
I hereby certify that the foregoing Resolution was duly adopted by the Board of Directors of the Town of Discovery Bay 
Community Services District at a regularly scheduled meeting, held on March 4, 2015 by the following vote of the 
Board: 
 
  AYES: 
  NOES: 
  ABSENT: 
  ABSTAIN: 
 
_________________________________ 
Richard J. Howard 
Board Secretary 

TOWN OF DISCOVERY BAY 
COMMUNITY SERVICES DISTRICT 

 
RESOLUTION 2015-03 
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Town of Discovery Bay 
“A Community Services District” 

AGENDA REPORT 

 
 

Meeting Date 
 
 

February 18, 2015 
 

 
 

Prepared By: Rick Howard, General Manager 
Submitted By: Rick Howard, General Manager  
  
Agenda Title 
 
Consideration of Nomination for Vacant California Special Districts Association Board Member Vacancy 
 
 
Recommended Action 
 
Authorize the General Manager to submit nomination forms to the California Special Districts Association (CSDA) in 
order to fill a vacancy on the CSDA Board for the remainder of the term ending December 31, 2015. 
 
 
Executive Summary 
 
On February 3, 2015 staff (as well as the Board) received an email from CSDA Executive Director McCormick seeking 
nominations to fill the remaining nine months of a seat on the CSDA Board of Directors.   
 
General Manager Howard is seeking support from the Board to submit his application to CSDA to fill the remaining term 
that ends on December 31, 2015.  An advocate for the Town at CSDA may prove to be extremely beneficial as the staff 
and Board explore project financing options for the filtration and denitrifying projects. 
 
The CSDA Board of Directors is the governing body responsible for all policy decisions related to CSDA’s member 
services, legislative advocacy, education, Finance Corporation, and other related resources.  The Board of Directors is 
crucial to the operation of the Association and to the representation of the common interests of all California’s special 
districts before the Legislature and the State Administration. 
 
Level of Commitment 
 
CSDA Board members are required to attend CSDA Board meetings, held every other month at the CSDA office in 
Sacramento; and participate on at least one committee that meets 3-5 times a year, also at the CSDA office in 
Sacramento. The scheduled meeting dates do not conflict with TODB Board meetings and take place on Friday’s.  
There are four remaining meetings for this year. 
 
Additionally, Board members shall also attend CSDA’s two annual events: Special District Legislative Days (held in the 
spring) and the CSDA Annual Conference (held in the fall). Candidates must also Complete all four modules of CSDA’s 
Special District Leadership Academy within 2 years. 
 
The General Manager meets all of the qualifications to fill the position and is seeking Board support at this time. 
 
 
Fiscal Impact: None 
 
 

Previous Relevant Board Actions for This Item 
 
N/A 
 
Attachments 
 
CSDA Application and Nomination form. 
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CSDA BOARD CANDIDATE INFORMATION SHEET 
The following information MUST accompany your nomination form and Resolution/minute order:  

 
 
Name: Rick Howard, SDA 
 
District: Town of Discovery Bay Community Services District 
 
Title: General Manager 
 
Elected/Appointed/Staff: Appointed Staff 
 
Length of Service with District: 4 years, 9 months. 
 
1. Do you have current involvement with CSDA (such as committees, events, 

workshops, conferences, Governance Academy, etc.):  
 
I have attended each CSDA Annual Conference since 2011, Legislative Days in 2011 and 2014, 
and am registered for Legislative Days, 2015.  I attended the General Manager’s Leadership 
Summit in 2014 and in November 2013 attended the Governance Seminar and received the 
Governance Certificate.  In July 2014, I also qualified and passed the Special District 
Administrator (SDA) exam.  I am also a CSDA-Cal/ICMA Coach. 
 
Under my leadership and with the support of the Board of Directors of the Town of Discovery 
Bay, in 2014 the Town received not only the SDLF Certificate of Transparency, but we are also 
one of only 22 Special Districts in the state to have achieved the District of Distinction 
recognition.  We also hold the Silver Recognition in Governance.  We are only one of four 
special districts in the state that have achieved Transparency, Distinction, Silver or Gold honors 
in Governance, and administered by an accredited SDA. 
 
2. Have you ever been associated with any other state-wide associations (CSAC, ACWA, 

League, etc.): 
 
Previous positions have provided me the opportunity to be a member of the League of California 
Cities, Municipal Management Assistants of Southern California (MMASC), International City 
Management Association (ICMA), American Society of Public Administrators (ASPA), American 
Public Transit Association (APTA), and the Transportation Labor Exchange (TLE). 
 
3. List local government involvement (such as LAFCo, Association of Governments, 

etc.):  
 
I have spent my entire 30 year career in local government.  I have a Masters Degree in Public 
Administration from the University of Southern California, and a Bachelors Degree in Political 
Science from the University of San Diego. Prior to coming to the Town of Discovery Bay, I 
worked for the cities of Pasadena, Poway, Mission Viejo, CA, and the North County Transit 
District in Oceanside, CA. 
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4. List civic organization involvement:  
 
Throughout my public sector career, I have been involved in a variety of civic and non-profit 
organizations, including the United Way, the University of San Diego Alumni Association, and 
provided support to a number of civic organizations including local Rotary and Lion’s Clubs.  I 
have also participated and helped organize multiple Red Ribbon Weeks and Relay for Life 
events.  I have been on steering committees and coached youth sports. 
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BOARD OF DIRECTORS NOMINATION FORM 
 

 
Name of Candidate: Rick Howard, SDA 
 
District: Town of Discovery Bay Community Services District 
 
Mailing Address:  1800 Willow Lake Road 
   Discovery Bay, CA 94505 
 
 
Network: Bay Area 
 
 
Telephone:  925-634-1131 
(PLEASE BE SURE THE PHONE NUMBER IS ONE WHERE WE CAN REACH THE CANDIDATE)  
 
Fax:   925-513-2705 
 
E-mail:   rhoward@todb.ca.gov 
 
Nominated by (optional): ________________________________________________ 

 
 
 

Return this form and a Board resolution/minute action supporting the candidate 
and Candidate Information Sheet by fax or mail to: 

 
 

CSDA 
Attn:  Charlotte Lowe 

1112 I Street, Suite 200 
Sacramento, CA  95814 

(877) 924-2732 (916) 442-7889 fax 
 

DEADLINE FOR RECEIVING NOMINATIONS – March 31, 2015 



 
 

 

 

Town of Discovery Bay  
“A Community Services District” 

AGENDA REPORT 

 
Meeting Date 

 
 

February 18, 2014 

 

Prepared By:  Dina Breitstein, Finance Manager 
Submitted By:  Rick Howard, General Manager 
 
 
Agenda Title 
 

Badger ORION Cellular BEACON Meter Reading System 
 
 
Recommended Action 
 

That the Board authorize payment to National Meter and Automation Inc. in the amount of $40,586.76 for the Badger 
ORION Cellular BEACON Meter Reading System; and authorize the General Manager to execute all purchase and 
contract documents. 
 
 
Executive Summary 
 

As the Board is aware, and as discussed at the Board Workshop on January 31, 2015, the Town’s existing provider of 
Automated Meter Reader (AMR) system has filed for bankruptcy and is no longer in business.  The result of this 
bankruptcy is that the town is no longer able to receive service for the existing system, and the failure rate of the existing 
AMR’s is approaching 20% of the 2,100 AMR’s currently deployed.  This number of system failures results in manual 
reads by Town staff, hampering the reads and slowing the billing process. 
 

Over the past year, staff has evaluated a number of options to replace the Datamatic system presently in place.  Staff has 
met and investigated Neptune Technology Group, Aclara Technologies, Zenner USA, Sensus and Badger Meter. 
 

After careful consideration and on-site testing of the various AMR systems, staff has determined that Badger Meters 
(represented by National Meter and Automation Inc.) best meets the long term needs of the District. 
 

The new AMR technology is cellular based rather than mesh technology.  Staff will deploy the new AMR’s as currently 
installed Datamatic readers that are presently deployed fail.  The result of this transition is that we will run parallel 
systems until such time as the economics of a complete transition to Badger AMR’s makes financial sense. 
 

It is also planned that when the time arrives to deploy meter reading system wide, Badger technology will be deployed. 
 

As noted in the cost proposal, attached, the new Badger AMR’s are $79.50 per unit, plus tax.  At this time staff 
recommends acquiring 408 Badger AMR units.  This provides the correct number of units to replace the failed units 
currently deployed, as well as a cushion of approximately 60 units for future deployment.  Additionally, there is an 
engagement fee of $3,750; Web-Ex training, and a monthly subscription fee of $.89/unit/month, compared to the current 
hosting fee of $2,134 annually. 
 

Staff recommends that the Water Infrastructure Replacement Fund be utilized for this purchase.  At this time, the Water 
Replacement fund has a balance of $700,000. 
  
Fiscal Impact:  
 

Amount Requested  $40,856.76 
Sufficient Budgeted Funds Available?:  Yes   (If no, see attached fiscal analysis) 

 Prog/Fund #     Water Infrastructure Replacement Fund  

Previous Relevant Board Actions for This Item 
 

N/A   
Attachments 
  
Cost Proposal from National Meter and Automation Inc. dated February 11, 2015 
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DATE:

BILL TO: SHIP TO:

SALESPERSON PAYMENT TERMS
SHIPPING 
METHOD

SHIPPING 
TERMS

KR Net 30 Days Best Way FFA on orders +$10K

QTY UNIT PRICE AMOUNT

1 3,750.00$           3,750.00$           

1 1,470.00$           1,470.00$           

408 79.50$                32,436.00$          

0.89$                  

SUBTOTAL 37,656.00$          

Sales Tax: Contra Costa County 8.50% SALES TAX 3,200.76             

Est. Lead Time: Prox 3 weeks ARO FREIGHT -                     

TOTAL 40,856.76$        

Discovery Bay, CA  94505

same
1800 Willow Lake Rd.
Town of Discovery Bay CSD

Fax: 707.575.3786

Santa Rosa, CA 95407
CUSTOMER EMAIL:

Kathy Richards
dbreitstein@todb.ca.gov

QUOTED BY:
Phone: 707.575.0700

February 11, 20152250 Apollo Way, Suite 300

BEACON Engagement Fee

ORION Cellular Endpoint with Nicor Connector

the  BEACON Engagement Fee includes the licensing, set-up 
activation of the District's BEACON account and Badger Meter 
configuration work tied to the utiltiy supplied billing interface.  

Additional Web-Ex training, up to 8 hours

Badger ORION Cellular BEACON Meter Reading System

SUBJECT TO REVIEW

July 1, 2015

Product Description

THANK YOU FOR YOUR BUSINESS!!

Monthly Subscription Fee*

*Subscription Fees will be invoiced by Badger Meter, Inc.

*Invoicing for monthly endpoint subscription fee starts at time 
of endpoint activation or 6 months from date of shipment, 
whichever comes first

QUOTATION 
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Town of Discovery Bay 
“A Community Services District” 

AGENDA REPORT 

 
 

Meeting Date 
 
 

February 18, 2015 
 

 
 

Prepared By: Rick Howard, General Manager 
Submitted By: Rick Howard, General Manager  
  
Agenda Title 
 
Requests from local organizations to lease space in District owned facilities 
 
 
Recommended Action 
 
That the Board provides direction to staff. 
 
 
Executive Summary 
 

On January 21, 2015, Mr. Jim Mattison, President of the Discovery Bay Community Foundation presented to the Board 
the goals and mission of the newly formed organization. 
 

At that meeting, Mr. Mattison also provided the Board with informational materials which indicated that the Town is a 
Partner of the Foundation.  Staff noted at that time that the Board has not taken any affirmative action to choose to 
partner or not to partner with the new organization. 
 

Since that time, Mr. Mattison has submitted a request to rent space at abandoned well house #4 for $1,500 annually for 
the first two years, increasing to $2,000 annually thereafter, with the proceeds going to the Discovery Bay Community 
Center. 
 

As the Board is aware, there is a long standing unofficial arrangement that the Town has allowed the Discovery Bay 
Lion’s Club access to Well House #3 for storage of the many items that they utilize for their many community events.  In 
2014, the Lion’s Club has paid the Town $1,000 annually for the use of the storage, with the proceeds going to the 
Community Center. 
 

Over the years, and in the spirit of community, the town has been supportive of Lion’s Club events by providing the use 
of generators, the lighted sign board, as well as hosting the annual Rocktoberfest Concert and Festival that has been 
held at the Community Center since 2013. 
 

Staff has met with representatives of both organizations and both wish to utilize Well House #4 moving forward.  
Attached are letters from both the BDCF and the Lion’s Club president’s, respectively. 
 

Staff is seeking Board direction on the status of partnering with the DBCF, as well as direction on the abandoned well 
house locations. 
 
 
Fiscal Impact: None at this time. 
 
 

Previous Relevant Board Actions for This Item 
 

None 
  
Attachments 
 

DBCF formation documents and related non-profit status. 
Request from DBCF to rent Well House #4. 
Letter from Discovery Bay Lions regarding lease agreement – dated February 12, 2015 
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P.O. Box 493, Byron, CA  94514 
 

Discovery Bay Lions Club 

 

February 12, 2015 

Rick Howard 

Town of Discovery Bay 

1800 Willow Lake Rd. 

Discovery Bay, CA  94505 

 

Dear Rick, 

As you know, the Discovery Bay Lions Club and the Town of Discovery Bay have 

worked closely with each other in past.  The Lions Club has dedicated itself to serving 

this community as much as possible and we appreciate the support from the Town. 

We have for several years stored our event materials in old well sites owned but not 

used by the town.  Last year we moved from well site 3 to well site 4, and we would like 

to continue to store our “stuff” in well site 4.  Last year on behalf of the Lions, a 

container was moved on to site 4 and we would prefer that it be left there. 

In the past, the Lions Club has made donations to the Community Center and helped 

with our volunteers at Town events to help defray any costs associated with our using 

the sites for storage.  At this time it might be a good idea that we formalize our 

agreement with the Town. 

If the Town would like a lease agreement and charge the Lions Club rent for using the 

facilities, it would be perfectly acceptable to us.  We would be willing to pay whatever 

the Town determined to be a fair rental fee. 

I am perfectly willing to come to a Town meeting to discuss this, just let me know. 

We look forward to our continued working together with the Town for the benefit of the 

Community. 

Sincerely, 

 

David Ciruli 

President 

Discovery Bay Lions Club 
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Town of Discovery Bay 
“A Community Services District” 

AGENDA REPORT 

 
 

Meeting Date 
 
 

February 18, 2015 

 
Prepared By:   Dina Breitstein, Finance Manager  
Submitted By:    Rick Howard, General Manager 

 
Agenda Title 
 
District Financial Statement Report for the Period ending December 31, 2014 and FY 2014-15 Mid-Year Budget Review 
 
 
Recommended Action 
 
Receive and File 
 
 
Executive Summary 
 
Attached, please find the FY 2014-15 mid-year budget review, for the period ending December 31, 2014. 
 
The attached information provides a snapshot of the District’s Contra Costa County Fund Balance (seen below)  as well as 
the Districts Cash Balances and Budget (see attached pages) on December 31, 2014.   
 
Water & Wastewater Fund Balance $7,859,538.63 plus revenues of $6,029,002.32 less expenditures of 
$2,835,985.58 less reserves of $5,868,686 = Fund balance of $5,183,869.37  In addition to the fund balance the 
District holds $591,137.61 in the ECC Town bank account, as well as $1,013,159.94 in the ECC Developer bank 
account. 
 
Zone 8 Fund Balance $536,133.69 plus revenues of $541,941.00 less expenditures of $399,656.79 less reserves of 
$400,000 = Fund balance of $278,417.90 In addition to the fund balance Zone 8 holds $12,177.90 in the ECC 
Recreation Fund. 
 
Zone 9 Fund Balance $145,220.86 plus revenues of $125,722.76 less expenditures of $67,990.96 = Fund balance of 
$202,952.66 
 
Financing Authority Balance = $4,031,756.22 
 
Staff is available to answer or address any questions that the Board may have. 
 
There is no action necessary.  
 
 
Fiscal Impact: 
 

Amount Requested  $ 0 
Sufficient Budgeted Funds Available?:     (If no, see attached fiscal analysis) 

 Prog/Fund #      Category  
 

Previous Relevant Board Actions for This Item 
N/A 
 
 
Attachments 
 

Administration, Water, Wastewater, L&L8, L&L 9, Community Center, Recreation Department & Financing Authority, 
Caselle Quarterly Financial Statements 
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 MONTHLY OPERATIONS REPORT 
January 2015 

 

 
Town of Discovery Bay, CA 

1981 Days of Safe Operations 

88,527 worked hours since last recordable incident  

 
TRAINING: 

Safety, Operations, & Equipment 
 

Safety  Hours 

West Monthly Regional Safety Webinar 
Weekly Safety Topics 
Fire Extinguisher  
Haz Comm. 

4.0 

Operations  

CP 1&2 SCADA Screen 
Pump Seal Training 

3.0 

 
 
 
 

REPORTS SUBMITTED TO REGULATORY AGENCIES 
 

Monthly Discharge Monitoring Report (DMR) 
Monthly electronic State Monitoring Report (eSMR) 
Monthly Coliform Report, California Department of Public Health (CDPH) 
4 Qtr & Annual Reports 

 
 

 
 
 

WATER SERVICES 
 
 
 
 
Note: Well 4 in lead and Well 5 in lag to offset specific conductivity 

 
 
 
 

# of  
Active Wells 

Water Produced  
(MG) 

Chemical (Hypo)  
Delivered 

Fire Hydrant Flushing 

5 47.6 0 0 
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2015 Water Production Table (MG) by Month 
 

January February March  April May June 

47.6      

July August September October November December 

      
 

 

 

 
 
 
 
 
 
 
 
 
Bacteriological Test Results: 
Routine Bacteria  

Samples Collected 

No. Total Coliform 

Positives 
No. Fecal/E. coli 

Positives 
Brown Water  
Calls 

20  0 0 0 

 
 
 

WASTEWATER SERVICE 

0

10

20

30

40

50

60

70

80

2014 Total Reported

2015 Total Reported

31% reduction 
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Wastewater Laboratory Analysis 
Blue – new parameter added 

 
 
 
 
 
 

National Pollution Discharge Elimination System (NPDES) 
 

NPDES Related  
Excursions 

Permit Parameter 
 

NPDES Parameter 
 Limit 

 Actual Parameter 
Result 

0 None  0 N/A 

 
 

Bacteriological Test Results: 
  

Routine Bacteria  
Samples Collected 

No. Total Coliform 
Positives 

No. Fecal/E. coli 
Positives 

7-Day Median  
Excursion 

15 0 0 0 

 
 
 

                                

 

     WW Effluent 

Parameter 

 

Permit 

Limits 

 

December 

Lab Data 

 

January 

Lab Data 

Flow, MG Effluent, monthly total -------------------- 49.7 40.6 

Flow,  MG Daily Influent Flow, avg. N/A 1.31 1.31 

Flow,  MG Daily Discharge Flow, avg.  2.1  1.60 1.40 

Effluent BOD5, lbs/d, monthly avg. 350 50 30 

Effluent TSS, lbs/d, monthly avg. 525 40 62 

Effluent BOD5, mg/L, monthly avg. 20 4 3 

Effluent TSS, mg/L, monthly avg. 30 3 5 

Total Coli form 7 day Median Max 23 2 2 

Total Coli form Daily Maximum 240 22 4.5 

% Removal  BOD5, monthly avg. 85% min. 98 99 

% Removal, TSS, monthly avg. 85% min. 97 96 

Electrical Conductivity, umhos/cm annual avg. 2100 2043 1940 

# of Active 
Lift Stations 

# of Inactive 
Lift Stations 

Chemical Usage 
Polymer-gals SSO 

Wastewater 
Received (MG) 



 

 

 

 

 

 

 4 Agenda Item H-1 

   
 
 
 
   COLLECTION: 

 

 Flushed 0 ft. of sanitary sewer lines, YTD  19613 ft. 30% completed 

 CCTV 17900 ft. 27% completed (Deadline is May 2015) 

 Inspected 0 manhole & covers. 83 YTD  

 Flushing will resume in Feb 2015  

 Performed valve exercising 

 Performed weekly lift station inspections. 
  
 
 

 
MAINTENANCE: 
  

 Preventive and Corrective 

Total # of WO’s Completed Total Hours 

251 311 

  
    Work Order Back-Log 

Aging 8 - 30 Days  Aging > 30 Days 

31  13 

 
 
Call & Emergency Responses 

Call Outs                                       Emergencies  

16     0 

 
Personnel Hours & Overtime:   

Regular Hours Overtime 

1981 85 

 

 

 

 

 

 

 

 

TERMS 

15 0 78 0 33.4 



 

 

 

 

 

 

 5 Agenda Item H-1 

 

WWTP    WASTEWATER TREATMENT PLANT 

 

WTP   WATER TREAMENT PLANT 

 

WL   WILLOW LAKE 

 

NP   NEWPORT  

 

VFD   VARIABLE FREQUENCY DRIVE 

 

WO   WORK ORDER 

 

PLC   PROGRAMMABLE LOGIC CONTROLLER 

 

L/S   LIFT STATION 

 

SSO                                SANITARY SEWER OVERFLOW 

 

BOD   BIOLOGICAL OXYGEN DEMAND 

 

TSS   TOTAL SUSPENDED SOLIDS 

 

MGD   MILLION GALLONS PER DAY 

 

mg/l   MILLIGRAMS PER LITRE 

 

CCTV   CLOSED CIRCUIT TELEVISION 

 

PPM   PARTS PER MILLION 

 

RAS   RETURN ACTIVATED SLUDGE 

 

WAS   WATSE ACTIVATED SLUDGE 

 

UV                                   ULTRAVIOLET LIGHT 
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EAST CONTRA COSTA FIRE PROTECTION DISTRICT 
Meeting Minutes 

Board of Directors Regular Meeting 
 

Monday January 5, 2015 – 6:30 P.M. 
 Meeting Location: 3231 Main Street, Oakley  

 
BOARD OF DIRECTORS 

Greg Cooper 
Robert Kenny 

Jonathan Michaelson 

Joel Bryant-President 
Ronald Johansen-Vice President 

Cheryl Morgan 
 

Randy Pope 
Stephen Smith 

Joe Young 

 
CALL TO ORDER: (6:30 P.M.) 
 
PLEDGE OF ALLEGIANCE: (6:30 P.M.) 
 
ROLL CALL: (6:30 P.M.) 
 

Directors Present:  Bryant, Cooper, Johansen, Michaelson, Morgan, Pope, Smith, Young 
              
Directors Absent:  Kenny 

 
ORGANIZATION OF THE EAST CONTRA COSTA FIRE PROTECTION DISTRICT BOARD 
OF DIRECTORS: (6:31 P.M.) 
 
A.1      Administration of Oath of Office for Directors Bryant and Young, who have been 

reappointed to the Board of Directors by the Brentwood City Council 
 
   Chief Henderson administered the Oath of Office to Director Bryant and Director Young. 
 
PUBLIC COMMENTS: (6:33 P.M.) 
 
There were two (2) Public Speakers – Gil Guerrero, Mark Whitlock   
 
CONSENT CALENDAR: (6:37 P.M.) 
 
C.1      Approve Minutes from December 1, 2014 Regular Board of Directors Meeting 
 

Motion by:  Director Young to approve Consent Calendar Item C.1   
Second by: Director Smith 
Vote: Motion carried:  8:0:0 
Ayes: Bryant, Cooper, Johansen, Michaelson, Morgan, Pope, Smith, Young 
Noes: 
Abstained:  

  Absent:  Kenny   

Agenda Item M-3



 

January 5, 2015 Minutes 
Page 2 of 4 

 
10856691.1 

DISCUSSION ITEMS 
(6:37 P.M.) 
D.1   Selection of District Board Officers: President, Vice President for the 2015 Calendar Year 
 
 Motion by:  Director Smith to select District Board Officers: President Joel Bryant 

and Vice President Ronald Johansen for the 2015 Calendar Year  
 Second by: Director Young  

Vote: Motion carried:  8:0:0 
Ayes:  Bryant, Cooper, Johansen, Michaelson, Morgan, Pope, Smith, Young 
Noes: 
Abstained:  

  Absent: Kenny  
 
(6:40 P.M.) 
D.2   Receive Operational Update for December 2014 
 

Chief Henderson gave an Operational Update for December 2014 
 
There was one (1) Public Speaker – Vince Wells 
 
INFORMATIONAL STAFF REPORTS: (6:58 P.M.) 
 

1. Receive Update on Potential Fire Suppression Benefit Assessment and Related 
Timeline 
 
Chief Henderson provided an informational update related to a work being done by the 
District’s consultant NBS to prepare for distribution of an updated draft engineer’s report 
for consideration by the board.  The anticipated timeline was outlined as follows:  
 
 01/15/2015 – The Finance Community to receive draft Engineers Report 
 01/23/2015 – Submittal of final comments to NBS 
 02/02/2015 – Presentation of the Engineers Report to the Board of Directors  
 03/13/2015 – If pursued, mailing of benefit assessment ballots to be mailed out 
 04/27/2015 – If pursued, public hearing and opening and tabulation of ballots  
  

2. Receive Update on Outreach Plan for Potential Benefit Assessment 
 
Chief Henderson provided an informational update related to a work being done by the 
District’s consultant TBWB on an updated outreach plan focused on public education 
surrounding a potential fire suppression assessment proceeding to include: 
 

• Updated talking points 
• Update FAQ’s 
• Updated fact sheets 
• Social media messages 
• A draft mail for consideration at the January 26 Outreach and Education 

Committee meeting, with mail-out planned for after the February 2nd Board 
meeting 

 
3. Receive Update on Temporary Closure and Re-opening of Knightsen Fire Station 
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Chief Henderson provided an update on repairs conducted at the Knightsen station 
during a temporary closure beginning October 24, 2014, including the following 
information: 
 

• Effective January 1, 2015, Station 94 reopened.   
• All repairs were conducted on schedule.   
• Issues related to the water system, septic system and mold in the station 

have all been addressed and relevant tests for bacteria and mold have been 
re-run and come back clean. 

• There was great staff cooperation during the closure at all levels. 
• Staff is developing a new plan for regular, ongoing inspection of the facilities 

to guard against future similar problems going unnoticed. 
 

4. Receive Update on Transfer of Administrative Services from Contra Costa County to 
City of Brentwood 
 
Chief Henderson provided an informational update related to the transfer of 
administrative services for the District, including the following: 
  

• The last County Accounts Payable transmittal was done on 12/24/2014 
• The last County Payroll (for December time) will be run on 01/10/2015 
• Accounts Payable transmittals through the City of Brentwood started today  
• The first Payroll through the City of Brentwood is scheduled for 01/13/2015 
• All Benefits moved out of Contra Costa County as of 12/31/2014 
• Staff and Legal Counsel are still working on finalizing the CalPERS Health 

contract for consideration by the Board at its next meeting. 
 
DIRECTORS’ COMMENTS: (7:15 P.M.) 
 
 President Bryant thanks ECCFPD for participation in the holiday parades and the 
 outstanding job our firefighters did throughout the busy holiday season. 
 
INFORMATIONAL REPORTS AND REQUESTS FOR FUTURE AGENDA ITEMS FROM 
BOARD MEMBERS: (7:16 P.M.) 
 
 
ADJOURN TO CLOSED SESSION ON THE FOLLOWING MATTERS: (7:16 P.M.) 
 

1. Conference With Labor Negotiator Pursuant to Government Code Section 54957.6: 
 Agency designated representatives: Fire Chief and Glenn Berkheimer 
 Employee Organizations: International Association of Fire Fighters, Local 1230, 

AFSCME Local 2700, and East Contra Costa Battalion Chiefs Association 
 

2. Conference With Legal Counsel – Existing Litigation Pursuant to Government Code    
Section 54956.9: East Contra Costa County Firefighters Association v. East Contra 
Costa Fire Protection District. Unfair Practice Charge No. SF-CE-1020-M 

 
REPORT ON THE CLOSED SESSIONS: (8:32 P.M.) 
 
No reportable action for item number 1 
 
No reportable action for item number 2 
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ADJOURN TO THE REGULAR BOARD MEETING SCHEDULED: February 2, 2015:  
(8:33 P.M.) 
 

Motion by:  Director Michaelson to adjourn to the next Regular Board Meeting 
scheduled on February 2, 2015 
Second by: Director Young 
Ayes: Bryant, Cooper, Johansen, Michaelson, Morgan, Pope, Smith, Young 
Noes: 
Abstained:  

  Absent:  Kenny   
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