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NOTICE OF THE REGULAR MEETING 
OF THE BOARD OF DIRECTORS 
OF THE TOWN OF DISCOVERY BAY 
Wednesday, March 19, 2025 7:00 P.M. 

TO ATTEND IN PERSON: The meeting will be held at the Community Center located at 1601 Discovery Bay 
Boulevard. 

In addition to physical attendance at the address indicated above, the Town of Discovery Bay Community 
Services District is offering the following teleconferencing options as an alternative means for the public to 
participate in this meeting. 

TO ATTEND BY ZOOM WEBINAR: https://us06web.zoom.us/j/85454370841 

TO ATTEND BY PHONE: +1 (669) 444 9171 or +1 (719) 359 4580 WEBINAR ID: 854 5437 0841 

Download Agenda Packet and Materials at http://www.todb.ca.gov/   

REGULAR MEETING 7:00 P.M. 
A. ROLL CALL AND PLEDGE OF ALLEGIANCE 

1. Call business meeting to order 7:00 p.m. 
2. Pledge of Allegiance. 
3. Roll Call. 
  

B. PUBLIC COMMENTS (Individual Public Comments will be limited to a 3-minute time limit) 
During Public Comments, the public may address the Board on any issue within the District’s jurisdiction 
which is not on the Agenda. The public may comment on any item on the Agenda at the time the item is 
before the Board for consideration. Any person wishing to speak will have 3 minutes to make their comment. 
There will be no dialog between the Board and the commenter as the law strictly limits the ability of Board 
members to discuss matters not on the agenda. We ask that you refrain from personal attacks during 
comment, and that you address all comments to the Board only. Any clarifying questions from the Board 
must go through the President. Comments from the public do not necessarily reflect the viewpoint of the 
Directors. 

C. CONSENT CALENDAR 
All matters listed under the CONSENT CALENDAR are considered by the District to be routine and will be 
enacted by one motion. 
1. Approve Regular Board of Directors DRAFT Meeting minutes from March 5, 2025. 
2.   Monthly Disbursement Report – February 2025. 

  

D. PRESENTATIONS 
1. Veolia. 

TOWN OF DISCOVERY BAY 
A COMMUNITY SERVICES DISTRICT 

President – Carolyn Graham • Vice-President – Bryon Gutow • Director – Kevin Graves • Director – Ashley Porter • Director – Lesley Belcher 

SDLF Platinum-Level of Governance 

http://www.todb.ca.gov/
https://us06web.zoom.us/j/85454370841
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E. DISCUSSION AND POSSIBLE ACTION 

F.   MANAGER’S REPORT 
  
  
G. GENERAL MANAGER’S REPORT 

H. DIRECTOR REPORTS 

  
I. DIRECTORS REGIONAL MEETING AND TRAINING REPORTS 

1. AB1234 Ethics Training – February 4, 2025 (Director Kevin Graves). 
2. Contra Costa LAFCO – February 12, 2025 (Director Kevin Graves). 
3. Byron Union School District – February 20, 2025 (Director Kevin Graves). 
4. Sexual Harassment Prevention Training – February 6, 2025 (Director Carolyn Graham). 

J. CORRESPONDENCE 
  

K. LEGAL REPORT 
  

L. FUTURE AGENDA ITEMS 

M.   ADJOURNMENT     
1. Adjourn to the next Regular Meeting of the Board of Directors on April 2, 2025 beginning at 7:00 p.m. at 

the Community Center located at 1601 Discovery Bay Boulevard.   

“This agenda shall be made available upon request in alternative formats to persons with a disability, as required 
by the American with Disabilities Act of 1990 (42 U.S.C. § 12132) and the Ralph M. Brown Act (California 
Government Code § 54954.2). Persons requesting a disability related modification or accommodation in order to 
participate in the meeting should contact the Town of Discovery Bay, at (925) 634-1131, during regular business 
hours, at least forty-eight hours prior to the time of the meeting.” 

"Materials related to an item on the Agenda submitted to the Town of Discovery Bay after distribution of the 
agenda packet are available for public inspection in the District Office located at 1800 Willow Lake Road during 
normal business hours." 
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MINUTES OF THE REGULAR MEETING 
OF THE BOARD OF DIRECTORS 
OF THE TOWN OF DISCOVERY BAY 
Wednesday March 5, 2025 7:00 P.M. 

A. ROLL CALL AND PLEDGE OF ALLEGIANCE 
1. Call business meeting to order 7:00 p.m. 
2. Vice-President Gutow led the Pledge of Allegiance. 
3. Roll Call was taken, and all members were present. 

B. PUBLIC COMMENTS (Individual Public Comments will be limited to a 3-minute time limit) 

• Speaker asked that staff reports on Parks and Recreation items be very detailed when they are 
presented at the Board of Directors meetings. 

C. CONSENT CALENDAR 
All matters listed under the CONSENT CALENDAR are considered by the District to be routine and will be 
enacted by one motion. 
1. Approve Regular Board of Directors DRAFT Meeting Minutes from February 19, 2025. 
2. Authorize Board Member Attendance and Activity Participation at the Annual California Special District 

Association (CSDA) Legislative Days in Sacramento, CA from May 20-21, 2025. 

Director Graves made a motion to approve the Consent Calendar. 
Director Porter seconded. 
Vote: Motion carried – AYES: 5, NOES: 0, ABSTAINED: 0, ABSENT: 0. 

D. AREA AGENCIES AND LIAISON REPORTS / PRESENTATIONS 
1. Supervisor Diane Burgis, District III Report. 

None. 

2. Sheriff’s Office Report. 
None. 

3. Contra Costa County Fire Protection District Report. 

Presented by Assistant Fire Chief Tracie Dutter. 

• ConFire has over 600 employees. 
• ConFire has 35 fires stations. 
• Two ladder trucks and six fire engines were added in 2024. 
• There were two significant calls in Discovery Bay in 2024, both residential structure fires. 
• For the first quarter of 2025, Discovery Bay had 135 total calls. 4 hazard calls, 99 EMS calls, 3 

fire calls, 19 alarm calls and 10 public service calls. 
• Wildfire preparedness: Sign-up for CWS alerts, know your zone, have a go-bag, know the 

difference between evacuation warning and evacuation orders. 

TOWN OF DISCOVERY BAY 
A COMMUNITY SERVICES DISTRICT 

President – Carolyn Graham • Vice-President – Bryon Gutow • Director – Kevin Graves • Director – Ashley Porter • Director – Lesley Belcher 

SDLF Platinum-Level of Governance 
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President Graham inquired on staffing study that was being conducted. Assistant Fire Chief Tracie Dutter 
stated the report was not complete but would keep her updated on the progress. 
President Graham asked for the average response times for Discovery Bay calls. 

4. Contra Costa County Code Enforcement. 
None. 

E. MUNICIPAL ADVISORY COUNCIL 
None. 

F. PRESENTATIONS 
None. 

G. DISCUSSION AND POSSIBLE ACTION 
1. Discussion and Possible Action Regarding Date, Time, Agenda and Budget of Discovery Bay Town 

Open House Event. 

Presented by General Manager Dina Breitstein. 

• Staff believes it will be beneficial to host an Open House Event due to various projects in Town that 
will impact the community. 

• Town will invite consultants involved in the rate study and capital improvement projects. 
• Proposed date is May 1, 2025 from 3:00-8:00p.m. 
• Advertising is planned for Brentwood Press, calendar posting, social media sites, website, water bill 

insert, and electronic sign board. 

Director Graves feels it is a good event, and suggested a second event could be beneficial. 

Public comment: 

• Speaker thinks it is a good idea. 

Director Porter made a motion to approve staff recommendation to hold a Town Open House Event on 
May 1, 2025 from 3:00-8:00p.m.. 
Director Graves seconded. 
Vote: Motion carried – AYES: 5, NOES: 0, ABSTAINED: 0, ABSENT: 0. 

H. MANAGER’S REPORT 
1. Landscape Update. 

Presented by Landscape Manager Monica Gallo. 

• The four islands on Discovery Point have been completed on time and within budget. 
• Staff worked on cleaning up Clipper Drive. 
• Staff worked on cleaning up Willow Lake Drive. 
• Sneak-a-peek photos were shown for the new Cornell Park playground. 

Vice-President Gutow asked about the mowing schedule of the islands before the dry scape was 
installed. Stated it now would be a savings of staff time and resources. 

Director Belcher inquired if there were any guarantees from the vendor on the plants that were planted. 

Landscape manager Monica Gallo stated that some plant loss was expected, and it will be reassessed 
after the colder weather has passed. 

President Graham would like updated project photos to be added to social media sites. 

C1 
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2. Finance Update. 

Presented by Finance Manager Margaret Moggia. 

• California Society of Municipal Finance Officers (CSMFO) awarded the Town of Discovery Bay the 
Operating Budget Meritorious Award for Fiscal Year 2024-2025 for meeting the criteria established to 
achieve a CSMFO award in budgeting. 

I. GENERAL MANAGER’S REPORT 
None. 

J. DIRECTOR REPORTS 
1. Standing Committee Reports. 

a. Parks & Recreation Committee Meeting (Committee Members Bryon Gutow and Carolyn 
Graham) March 5, 2025. 

Committee Chair Gutow reported the committee discussed progress of the island projects, funds 
remaining in the Hoffman fund, Ravenswood Park landscape updates, proposed Prop 68 Cornell 
Park Project, and potential bollards for Cornell Park. 

b. Water and Wastewater Committee Meeting (Committee Members Kevin Graves and Carolyn 
Graham) March 5, 2025. 

Committee Chair Graves reported the committee received updates on lift station repairs, 
Community Center sewer repair project, Well 5, and the new GIS system. 

c. Finance Committee SPECIAL Meeting (Committee Members Kevin Graves and Ashley Porter) 
March 5, 2025. 

Committee Chair Porter reported the committee discussed the Prop 218 rate study that will be 
coming to the Board of Directors on April 2, 2025. Committee also discussed the Hoffman fund. 

K. DIRECTORS REGIONAL MEETING AND TRAINING REPORTS 
None. 

L. CORRESPONDENCE 
None. 

M. LEGAL REPORT 
1. From CSD to City: Incorporation Process in California. 

Presented by Legal Counsel Andy Pinasco. 

• Legal Counsel Pinasco explained the five steps for incorporation in the state of California. 
o Step 1: Community Interest and Feasibility Study. 
o Step 2: Petition & Application to LAFCO. 
o Step 3: LAFCO Review & Public Hearings. 
o Step 4: Revenue Neutrality Agreement. 
o Step 5: Election & Finalization. 

• Challenges include economic sustainability and tax base, community support and opposition, 
infrastructure and service transition planning. 

Board of Directors asked clarifying questions on potential cost, the process, and similar CSDs that went 
through the process. 

Public Comment: 

• Speaker had questions about the current tax base and what the budget amount would be for the 
Town of Discovery Bay. 

C1 
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N. FUTURE AGENDA ITEMS 
None. 

O. ADJOURNMENT 
1. Adjourned at 8:12p.m. to the next Regular Meeting of the Board of Directors on March 19, 2025 

beginning at 7:00 p.m. at the Community Center located at 1601 Discovery Bay Boulevard. 

C1 



Agenda Title: Monthly Disbursement Report – February 2025 

Meeting Date: March 19, 2025 

Prepared By: Margaret Moggia, Finance Manager and Lesley Marable, Project Accountant 

Submitted By: Dina Breitstein, General Manager 

RECOMMENDED ACTION: 

Receive and file. 

EXECUTIVE SUMMARY: 

In accordance with Financial Policy #031, Section VIII (F), the Finance Manager shall submit a register of District 
invoices paid in the preceding month. 

The amounts paid represents the operating and capital expenditures for the month of February 2025 for a total 
amount of $ 1,266,578.84. 

FISCAL IMPACT: 

Amounts paid are respectively budgeted in the fiscal year annual budget for each fund. 

PREVIOUS RELEVANT BOARD ACTIONS FOR THIS ITEM: 

Not applicable 

ATTACHMENTS: 

1. Check Register – BOD Report 

Town of Discovery Bay 
“A Community Services District” 

STAFF REPORT 

AGENDA ITEM: 
C2 



Check Number Payee Amount 

2470 Dennis Dean Allen $90.00 
2471 DoorKing Inc. $32.95 
2472 Juliee Hanlon $399.00 
2473 Karina Dugand $1,521.00 
2474 Michelle Dominge $757.50 
2475 Monarch Landscape LLC $3,180.00 
2476 SiteOne Landscape Supply, LLC $502.33 
2477 U.S. Bank Corporate Payment System $865.53 
2478 ULINE $2,123.90 
2479 Valencia Janitorial Plus $1,670.00 
2480 Watersavers Irrigation Inc. $128.77 
2481 Brentwood Ace Hardware $222.59 
2482 CliftonLarsonAllen LLP $421.00 
2483 ECS Imaging, Inc. $340.00 
2484 Geotab USA, Inc. $106.65 
2485 Monarch Landscape LLC $2,850.00 
2486 Pacific Gas & Electric $2,346.82 
2487 Precision IT Consulting $557.28 
2488 Verizon Wireless $344.08 
2489 MDRR-Discovery $969.46 
2490 National Aquatic Services, Inc. $18,670.38 
2491 Pacific Gas & Electric $7,488.84 
2492 Town of Discovery Bay CSD $45,500.90 
2493 Precision IT Consulting $248.84 
2494 Precision Plumbing & Contracting, Inc. $330.00 

15725 CaliforniaChoice Benefit Admin $16,516.05 
15726 Contra Costa Water District $6,250.00 
15727 Water Utility Refund Customer $500.00 
15728 Lechowicz & Tseng Municipal Consultants $2,340.00 
15729 Robert Half $916.60 
15730 Shred City $198.00 
15731 U.S. Bank Corporate Payment System $2,967.59 
15732 Upper Case Printing, Inc. $2,008.00 
15733 Valencia Janitorial Plus $1,420.00 
15734 Veolia Water North America $187,213.28 
15735 Shred City $50.00 
15736 Applied Best Practices $4,500.00 

Check Register - BOD Report 
Check Issue Dates: 02/01/2025 - 02/28/2025 

C2-1 



15737 Badger Meter $5,906.40 
15738 Brentwood Ace Hardware $1,077.70 
15739 Bryon Gutow $230.00 
15740 California Rural Water Association $1,662.00 
15741 Carolyn Graham $345.00 
15742 CliftonLarsonAllen LLP $1,684.00 
15743 Core & Main LP $13,172.46 
15744 Diablo Excavation & Construction $9,774.80 
15745 Discovery Pest Control $70.00 
15746 ECS Imaging, Inc. $3,060.00 
15747 Geotab USA, Inc. $130.35 
15748 Gladwell Governmental Services, Inc. $350.00 
15749 Kevin Graves $575.00 
15750 LEHR $5,911.69 
15751 Lesley Belcher $230.00 
15752 MDRR-Delta Debris Box $1,746.00 
15753 ODP Office Solutions, LLC $70.18 
15754 Pacific Gas & Electric $11,719.32 
15755 Precision IT Consulting $5,015.48 
15756 Robert Half $458.30 
15757 SDRMA $1,937.49 
15759 Umpqua Bank $16,454.64 
15760 Verizon Wireless $739.53 
15761 Applied Best Practices $2,349.00 
15762 Ashley Porter $230.00 
15763 CoAct24 LLC $11,275.00 
15764 County Clerk- Elections Division $25,298.81 
15765 Water Utility Refund Customer $401.46 
15766 Water Utility Refund Customer $28.63 
15767 Pacific Gas & Electric $47,815.71 
15768 Robert Half $458.30 
15770 Syblon Reid $61,740.23 
15771 Accent on Languages, Inc. $100.00 
15772 ADV Reline Services, Inc. $4,632.00 
15773 Aflac $288.22 
15774 American Water Works Association $2,712.00 
15469 Ashley Porter -$345.00 
15775 Ashley Porter $345.00 
15776 Core & Main LP $2,516.04 
15777 Diablo Excavation & Construction $12,752.56 
15778 Herwit Engineering $18,994.84 
15779 Lesley Marable $104.38 
15780 Luhdorff & Scalmanini $17,674.45 
15781 Pacific Gas & Electric $31,226.17 
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15782 Precision IT Consulting $2,239.48 
15783 Robert Half $458.30 
15784 Shred City $149.00 
15785 Stantec Consulting Services Inc $25,403.00 
15786 Talia Tissot $100.00 
15787 Veolia Water North America $132,544.98 
15788 W.R. Forde Associates, Inc. $64,789.76 
21325 Sterling Administration $11,400.00 
21425 Empower Retirement $3,792.00 
22825 Empower Retirement $3,792.00 

110656584 Conco West Inc. $382,444.84 

                              Grand Total $1,266,578.84 
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Certificate of Completion 

Webinar: Sexual Harassment Prevention Training for Supervisors 
2/6/2025 

Carolyn Graham 
Town of Discovery Bay Community Services District 

Neil C. McCormick, CSDA Chief Executive Officer 

California Special Districts Association 

I4 


	Agenda - BOD 03 19 25
	OF THE BOARD OF DIRECTORS
	OF THE TOWN OF DISCOVERY BAY
	REGULAR MEETING 7:00 P.M.
	TOWN OF DISCOVERY BAY A COMMUNITY SERVICES DISTRICT

	C1 - DRAFT Minutes - BOD 03 05 25 ---Approved by DB
	OF THE BOARD OF DIRECTORS
	OF THE TOWN OF DISCOVERY BAY
	TOWN OF DISCOVERY BAY A COMMUNITY SERVICES DISTRICT

	C2 - BOD Report for February
	C2-1 - Check Register-BOD Report
	CheckRegister

	D1 - February 2025 Veolia Water & Wastewater Monthly Presentation (Discovery Bay)PACKET
	I1-I3 - Kevin Graves - Director Reports
	I4 - GRAHAM Carolyn - CSDA - CoC Sexual Harrassment Prevention Training (02-06-2025)packet
	Agenda - BOD 03 19 25.pdf
	OF THE BOARD OF DIRECTORS
	OF THE TOWN OF DISCOVERY BAY
	REGULAR MEETING 7:00 P.M.
	TOWN OF DISCOVERY BAY A COMMUNITY SERVICES DISTRICT





Accessibility Report





		Filename: 

		Agenda Packet - BOD 03 19 25.pdf









		Report created by: 

		



		Organization: 

		







[Enter personal and organization information through the Preferences > Identity dialog.]



Summary



The checker found problems which may prevent the document from being fully accessible.





		Needs manual check: 0



		Passed manually: 2



		Failed manually: 0



		Skipped: 6



		Passed: 22



		Failed: 2







Detailed Report





		Document





		Rule Name		Status		Description



		Accessibility permission flag		Passed		Accessibility permission flag must be set



		Image-only PDF		Passed		Document is not image-only PDF



		Tagged PDF		Passed		Document is tagged PDF



		Logical Reading Order		Passed manually		Document structure provides a logical reading order



		Primary language		Passed		Text language is specified



		Title		Passed		Document title is showing in title bar



		Bookmarks		Passed		Bookmarks are present in large documents



		Color contrast		Passed manually		Document has appropriate color contrast



		Page Content





		Rule Name		Status		Description



		Tagged content		Passed		All page content is tagged



		Tagged annotations		Skipped		All annotations are tagged



		Tab order		Passed		Tab order is consistent with structure order



		Character encoding		Passed		Reliable character encoding is provided



		Tagged multimedia		Passed		All multimedia objects are tagged



		Screen flicker		Passed		Page will not cause screen flicker



		Scripts		Passed		No inaccessible scripts



		Timed responses		Passed		Page does not require timed responses



		Navigation links		Passed		Navigation links are not repetitive



		Forms





		Rule Name		Status		Description



		Tagged form fields		Passed		All form fields are tagged



		Field descriptions		Passed		All form fields have description



		Alternate Text





		Rule Name		Status		Description



		Figures alternate text		Passed		Figures require alternate text



		Nested alternate text		Failed		Alternate text that will never be read



		Associated with content		Passed		Alternate text must be associated with some content



		Hides annotation		Passed		Alternate text should not hide annotation



		Other elements alternate text		Failed		Other elements that require alternate text



		Tables





		Rule Name		Status		Description



		Rows		Passed		TR must be a child of Table, THead, TBody, or TFoot



		TH and TD		Passed		TH and TD must be children of TR



		Headers		Skipped		Tables should have headers



		Regularity		Skipped		Tables must contain the same number of columns in each row and rows in each column



		Summary		Skipped		Tables must have a summary



		Lists





		Rule Name		Status		Description



		List items		Skipped		LI must be a child of L



		Lbl and LBody		Passed		Lbl and LBody must be children of LI



		Headings





		Rule Name		Status		Description



		Appropriate nesting		Skipped		Appropriate nesting










Back to Top



